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• To enter an exhibit in the Benton Franklin Fair select login/logoff icon on the left hand side of 

the screen located under the Navigation tool bar. 

• The Navigation bar allows users to move through the entry system quickly. You may choose 

any of the tabs listed to skip to another section at any time. 
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• Once you have selected Login/Logoff, select “Choose a Type” from the drop down menu. This 

allows you to select the type of exhibitor entering the fair. 

 

 

• Select the “Quick Group” button if you are a club registering multiple club members or a 

family that is registering multiple exhibitors but paying with one debit or credit card. 

• Select the “Continue” button once your selection has been made. 
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• Proceed to fill out your “Group User Name.” This can be your club name, or family name or 

the single person doing the registering for more than one exhibitor. 

• Proceed to create a password. Tip:  Use the same password throughout the sign-in process. 

Later you will be asked to create a password for each individual exhibitor. Creating the same 

password will be easier to remember. 

• E-mail is optional. By recording your e-mail here, you will receive a copy of every exhibitor’s 

entries you registered, you will also be asked to supply an email for each individual exhibitor. 

this may be your club’s email address or the exhibitor’s personal email.  

• Entering your club will link all the entries together. If you are a family, not in 4-H or FFA, 

please list “No Club or Open Class” as your default club. 

• Your default school will automatically be Benton Franklin Fair Association. 

• If this is your first time registering online, select “I am a new exhibitor.” 

• If you have already registered online, select the “I have previously registered” button. 

• Even if you have participated in the fair in previous years you are still considered a new 

exhibitor if you have not used the online entry system.  
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• Review your sign-in information. If your information needs to be edited, you may use the 

Navigation tool bar or the back button on the Internet browser. 

• Select the “Continue” button once information is correct. 
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• To create an entry and begin registering an exhibitor, select the “Begin adding Exhibitors and 

their Entries” button. 

• If you are returning and want to view previous activity or print out your entries, click the 

“View/Print transactions made by this Group” button. 
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• Proceed to fill out the first and last name of the person entering an exhibit.  

• If this is the first time registering this exhibitor online then select “I am a new exhibitor”. 

• If they have already registered online, select the “I have previously registered” button. 

• Even if they have participated in the fair in previous years you are still considered a new 

exhibitor, if you have not used the online entry system.  

 

• Create a password. You may log-in numerous times by using your first name, last name and 

password. 
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• Enter the exhibitor’s personal information on this page. Their check will be mailed to this 

address.  

• The “Make payments to” field must say the exhibitor’s name. It may not be the name of the 

parent or any name other than the exhibitor. 

• E-mail is required. Entry and payment confirmations will be sent via e-mail. 

• Date of birth is required to select the correct ticket for your complimentary admission pass to 

the Benton Franklin Fair. 

• Select “Continue” once all the fields are filled out correctly. 

Must be the 

registering 

exhibitor’s 

name. 
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• Enter your entry, choose the Department in which to exhibit. 

 

• Choose the Division you are entering from the drop-down list. 
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• After selecting the department, division and class, select “Add Entry to Cart” to store your 

entry in the shopping cart. This is one completed entry. 

• Note the top left-hand corner has a “special instructions” icon. This will notify you of special 

requirements for each department and any additional fees. You must click this icon to proceed 

to the next screen. 
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• Select “Add different Entry” button to add more entries for the current exhibitor. 

• Select “Continue” button to proceed to submit the exhibitor’s entries. 

 

• This page shows the One-Time Exhibitor’s fee of $10. 

• Select the “Continue” button to proceed.  
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• Select “Add more entries for …..” if you would like to add more entries for this exhibitor. 

• Select “Add Entries for a different Exhibitor” button if you would like to register another 

exhibitor under this account. 

• Select “Save this cart for later” if you would like to come back and add more entries or pay 

later. Your entries will not be registered with the Fair Office until you have paid. 

• Select “Check-out” to proceed to pay with debit/credit card and submit your entries for each 

exhibitor to the Fair Office. 

• Review your cart. Balance due will be charged to your debit/credit card upon completion of 

this process. 
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• Enter your Debit/credit card and billing information. 

• Select the “Continue” button. 
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• You must agree to the Exhibitor’s Code of Ethics before you may proceed to submit an entry. 

• This is your final order before your credit card is charged. Please review it carefully before 

submitting your entry. Please note if you don’t click the “Submit” button your entries will be 

saved but not submitted to the fair office. You must click the “Submit” button in order for 

your entry to be sent to the Fair’s database. 

 



 SHOWORKS ONLINE ENTRY SYSTEM MANUAL 
 

ENTERING AS A QUICK GROUP 14 

 

 

• Your entry is completed and will be automatically sent to the Fair Office. You will receive a 

confirmation email. 

• Your Complimentary admission pass will be generated in the Fair Office. You may pick up your 

pass no earlier than Aug. 15, 2011. 

• If at any time you need assistance, you may call Sara Renee at 509-586-9211, Ext. 201, or e-

mail your questions Entries@bentonfranklinfair.com, subject line “Help!,” and we will 

respond as quickly as possible. 

 


