How to Submit an Online Entry

GO TO https://www.floridastatefair.com/
SELECT the “2020 FAIR” TAB
CHOOSE “CREATIVE LIVING COMPETITIONS” from the dropdown list
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Division: Bread — Adult
Class: Cornbread
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Creative Living Competitions | Online Entry Form Instructions

STEP 1 — Launch Online Entry Form

Once you have read the handbook and
know the department, division & class for
your entry; you are ready to complete the
Online Entry Form.

SELECT “ONLINE ENTRY FORM”
to submit your entry.

STEP 2 — Read Welcome Page

o You will be brought to the online
application Welcome Page, with a
message from us.

o NOTE: When completing the application
be sure to enter your personal information
accurately as all labels and communications
use that information.

o NOTE: All entries must be completed on or
before DECEMBER 13, 2019.

e Near the top of the screen you will see a
row of numbers.

o CLICK on the number (1)
Register button.

STATE FAIR
SIATETAIR - welcome
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Note: ALL former exhibitors
will be REQUIRED to register
as a new exhibitor each year
to create a new account.
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STEP 3 — Register
e ENTER your full First and

On-line Entries
Florida State Fair

Last Name (case sensitive) B
STATERAIR
e CHOOSE the button g o
for “I am a new exhibitor” P

e CLICK the blue “Continue”
button.

First Name  Brenda

Last Name | Robinsor|
® | am a new exhibitor or have yet to register this year

| have previously registered this year

Continue $

e Error Message: After you have CLICKED “Continue,” and you receive an error that says “This exhibitor name
is already registered”, ENTER a middle initial (no period) after the first name or if you name has a suffix such
as Sr., Jr., lll, etc., please place you suffix after your last name, then RE-SELECT “l am a new exhibitor” and

CLICK the blue “Continue” button.




Creative Living Competitions | Online Entry Form Instructions... continued

STEP 4 — Exhibitor Information

e On Registration Page
you will fill in all your P S
Exhibitor Information. —

On-line Entries

STATERAIR

e You will also have to create
a password that you want
for your account. You will Frshame 2rends
need to remember your a
password for the future if
you need to log back in.

e All required fields are U
denoted by the o #
blue asterisk. %

e NOTE: Please use
xx/xx/xxxx format for the
“Date of Birth” field.

® The exhibitor Social Security
number is optional but will

be required if premiums are ( = )

over $600.00. —
e CLICK the blue “Continue” button.

STEP 5 — Confirm Registration Information

e The Registration Page you will Confirm
Registration Information you entered is correct.

On-line Entries
Forida State Fair

o NOTE: If you see any mistakes, e
SELECT the “Back” button in your e _ :
browser to go to the previous page.

e CLICK the blue “Continue” button.

STEP 6 — Add Entry to Cart

On this screen you will be able to create your entry. [ISURMIES

Florida State Fair

o CHOOSE a Department. 7
A Department is the main category that you are

competing. Also, the name of the Handbook. Once
you select the Department you want to enter the v
Division drop down will appear.

o CHOOSE a Division.
e CHOOSE a Class. c

o COMPLETE any additional fields that are either
mandatory or optional. ( )

e CLICK “Add Entry to Cart” button.




Creative Living Competitions | Online Entry Form Instructions... continued

STEP 7 — Add More Entries

On this screen you will be able to create
additional entry or SELECT Continue.

e CHOOSE one of three buttons

Add Different Entry: Allows you to add an entry
from a new Department & Division, OR

Add Similar Entry: Allows you to add an entry
same Department & Division.

If you have more entries simply repeat STEP 6.

o CLICK the blue “Continue” button if you are finished
adding entries

STEP 8 — Review of Cart

On this screen you will be able to review all your
entries and “Check-out.”

e CHOOSE one of four buttons.
Add More Entries: Allows you to add more entries.
Empty Cart: Allows you to start over.

Save the cart for later: Allows you to save your cart
so you can return at a later time and continue the
check-out process.

NOTE: Use the pencil icon on the right of each entry
to edit an entry or the red x to delete an entry.

o CLICK the blue “Check-out” button if you are ready to
submit your entries.

On-line Entries

Florida State Fair

+ 1 entry added

Cne Bread - Adult entry has bee
more entries to your cart

On-line Entries

Florida State Fair

Register
Review of Cart

Continue to Check-out

Edit entry by
selecting the
pencil icon.

Amount  Edit B I
Brenda Robinson's items:

Remove
an entry

7%

Bread - Adult Clas=: 02 - Com Bread £3.00 x

Decorative Arts - Beginmer

Decorative Arts - Beginner

Total for Brenda Robinson with 3 $9.00
3 TOTAL ITEMS IN CART: $9.00
BALANCE DUE: $9.00

TIP - View Cart anytime
You can review your cart at any time.

e CHOOSE the blue “View Cart” button
in upper-right corner.

Florida State Fair

= Your Entry Cart

e A small version of you Shopping Cart
appears.

BREMDA ROBINSCM:

e To close Shopping Cart:
CHOOSE the blue “View Cart”

button in upper-right corner. \
S

On-line Entries

Florida State Fair

© ) O R THE Fuy
Register Enzries Review
: RIDA
|IE FAIR
'8 Pay Now or you 617, 2020

On-line Entries

_O ) O/
Entries Review Pay
now ar later?
stional. You may choose to either pay the balance of £5.00 now with a credit card by dicking Pay Now or you

time and mail a check along with a copy of your receipt by choosing Pay Later.




Creative Living Competitions | Online Entry Form Instructions... continued

STEP 9 — Payment

On-line Entries

Florida State Fair

On this screen you will be able
to choose when you want to pay
for your entries.

e CHOOSE one of two
payment options

Pay Later: Allows you to pay for
your entry by mailing us a check.

Would you like to pay now or later?

Immediate payment is optional. You may cho
may skip payment a1 this time and maila

On-line Entries
Florida State Fair

o TYPE “YES” in “| agree to
above statement”

e CHOOSE the blue “Submit” button
to complete transaction.

e You will be emailed a receipt with

instructions for mailing your check.

Pay Now:

o SELECT the Payment Method
o PROVIDE Payment Information

[/

Note:

If you SELECT “Pay Later”
you WILL NOT be able to
sign back in and pay online.
If SELECTING “Pay Later”
you will need to pay by
mailing a check.

e TYPE “YES” in “l agree to above statement”
e CHOOSE the blue “Submit” button to

complete transaction.

On-line Entries
Florida State Fair

ECOVER THE iy

f]:ﬁ“?g?ﬁ'ﬂ j\‘.l-;v(. son's 2ar

SALARY 6-10 3030

Toral for Brenda Robinson win 3

By typng YES' you sgre and
e bound by the above
aturrent. s ation serves as
your sgnature

Florida State Fair

FLOR!
STATE FAIR
Frasany ¢1,3930

A You have one more step remaining. Your items will NOT be added until yoe type YES' in the box below and dick Submit-.

On-line Entries

<

©

Completed!

Completed: Submission Successful
e Be sure to print detailed receipt

Florida State Fair
Onine

Endriec Reesipt
DE BCRIFTION

TOTAL. B

PAYMENTS: L]
BALANCE DUE: 1]

EXHIBITOR HAME
< CONFIRMATION 1D,
TRANSACTION TIk

Ersnda Aobincon
ToH-B 5081560581
SOME B1EED AN

‘Transacton Sumemary o Flokda Sate

Confirmation ID: f5ff-9263091550563

Ange a5 Nisoed. Poss

Print |
Receipt Florida State Fair
On-ine Entriec Ascalpt Bummary
3 TOTAL ITEM 3 I CART: $6.00
PAYMENT: S000
SALAMCE DUE: $6.00
COMFIRMIATION I3 PEN-S2BI081650688

=S
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STEP 10 — Finish
e CHOOSE the blue “Finish” button

e You will land on the “Thank you! Page”

On-line Entries
Florida State Fair

SWCAVER THE Fyy

FLOR
STATE FAIR

o Feel free to provide feedback and
rate your experience

Transaction Summary for Forida State Fair

fsff-9263091550563

On-line Entries

i ion ID:
Florida State Fair Confirmation ID

o ()

Thank you!

SECEVER THE Fiy

FLOR
ST&TE%IR

FERRAAY §-1F, 3030

oz wiih this wabsie?

tate your experience:

Note: To receive a |:> 5
copy of the receipt

. 8 Detalled
to your email, LS.

CHECK the box.

STEP 11 — Email receipt

e You will be emailed a receipt

Below is your receipt. Please print and retain this for your records. If you are mailing your payment to the Florida State Fair, you
must include a copy of this receipt in the envelope.

Mail Entry Form to:
Creative Living Competitions
Florida State Fair

P.0. Box 11766

Tampa, FL 33680

e If you wanted to pay later or have a balance due
please see instructions for mailing your check to
the Florida State Fair.

Make checks payable to: Florida State Fair Authority

If you have any questions, please contact Brenda Gregory at 813-734-2810 or brenda.gregory@fioridastatefair.com

Florida State Fair
On-line Entries Receipt

DESCRIPTION

Bread - Adult Class: 03

Class Description: Muffins
Name of Recipe: Mama's Favorite Muffins

SEC581 $3.00

Class: 03

Class Description: Still Life, Florals or Things (any
media)

Title: Spring Flowers

Decorative Arts - Beginner

SAD744 $3.00

Embroidery - Adult Class: 06

Class Description: Crewel Embroidery
Description: family crest

B71455 $3.00

Total for Brenda Robinson with 3 entrics
Address: 123 Poinscttia Drive
City: Tampa

County: FL
Phone: (813) 215-8906

ail: brenda.gregory(@ carthlink.net
DOB: 12/20/1986

TOTAL: $9.00
PAYMENTS, $0.00 E a E
| m— o15COVER THE Fuy I 5 -
C(BALANCE DUE: $9.00 D b i e
L FLORIDA g
EXHIBITOR NAME: renda Robinson ~ STATE FAIR
FEBRUARY 6-17, 2020

CONFIRMATION ID: fsff-9263093138876

=]
1
r-.

TRANSACTION TIME: ~ 9/20/2019 9:31:38 AM

[This is sample text that the fair can change as needed. Possible text may include i ions or di
I this text is ing, please instruct the fair to edit the Web Receipt field located in the Setup menu in ShoWorks.

Florida State Fair
On-line Entries Receipt Summary

CONFIRMATION ID:

3 TOTAL ITEMS IN CART: $9.00
PAYMENTS: -$0.00
BALANCE DUE: $9.00

fsff-9263093138876




Creative Living Competitions | Signing In after you have already registered

Signing In after you have already registered

e Return to the Welcome Page by repeating
STEPS 1 & 2.

e CLICK the blue “Sign In” button on
Welcome Page.

On-line Entries

Florida State Fair

e On Sign-In Page,

On-line Entries

Florida State Fair

Welcome

& Printer Friendly Version

Welcome to the 2020 Florida State Fair Creative Living Competitive Exhibits
On-Line Entry Website

All Show Information, Handbooks and Rules are available on the Florida State Fair
Website at http:/Mww.floridastatefair.com/
and at the top of the home page select the 2020 Fair TAB and you will see in the
dropdown list a link for Creative Living Competitions.

All entries must be completed on or before
DECEMBER 13, 2019.

lam a... -- Choose a type -- ¥

-- Choose a type --

CHOOSE that you
are an exhibitor. |

Exhibitor

Administrator

)|

e ENTER your full First and
Last Name (case sensitive)

e CHOOSE the button for “I have previously
registered this year”

e CLICK the blue “Continue”
button.

On-line Entries

Florida State Fair

O—‘z

Register

Sign-in

Please sign in as an Exhibitor or create a new account.

First Name Br
Last Name Robinson

Password | ssssess

Forgot your password? Click here to reset your password.

I am a new exhibitor or have yet to register this year
®) | have previously registered this year




Creative Living Competitions | Signing In after you have already registered... continued

Signing back in after you have already registered You are signed in if

you see your name

On-line Entries

Florida State Fair

e You are now signed in. See that your first name
is in the upper-right corner.

e Either SELECT “Edit information” button OR
SELECT that “Information is Correct, Continue”
button.

+ Confirm Registration Information

Edit Information: Allows you to change Toe flling
Registration Information. e

icking tha Edit Information butten atthe

First Name  Brenda

Information is Correct, Continue: Allows you to

Last Name  Robinson

proceed to either View or print prior transactions sciress 123 Poinzerss Drive
OR Create Entries. ] e

State/Prov

Postal Code 33678

County Hillsborough

Phans  (813)

e SELECT “View/Print o o ren one
transactions made by
this exhibitor”

inson@gmail.com

n Information & Corrext, Continue v

On-line Entries

Florida State Fair

=
=.

On-line Entries

Flarida State Fair

Another way to see your
past transactions SELECT
“Your Past Transactions”
i g Welcome Brenda Robinson! from drop down list.

0 items

Receipt from
Transactions

& ‘four Profile

the process) to dicte

(once you have started t
& Sign Out

msco\:_lt:_.‘;mr Fly

FLORIDA
STATE FAIR

FEBRVARY 6-17, 3820

On-line Entries

Florida State Fair

To VIEW each transaction, | Transactions
CLICK on the receipt button. e




